



Logging a concern about a vulnerable adult  or child’s safety and welfare


	Persons Name:
	Date of club meeting:

	Date of writing this record:
	Time (of writing this record):

	Name of person completing this form (Print clearly)

	Signature:

	Reason(s) for recording the concern (headline):



	Record the following factually: When (date & time of incident or concern arising)?  Where did your concerns arise?  Who else – was anyone else present?  What exactly did you see/hear/smell that raised your concern? What did you say to the vulnerable adult / child? N.B. Please record any direct disclosures/statements/comments using the adult’s or childs exact words in quotation marks.
















	Opinion:
Your opinions, impressions and worries are important. Facts should be recorded in the box above but please record your opinions, impressions and worries here and state what has led you to form them (e.g. something you have noticed, feel or suspect).




	Action taken, including names of everyone spoken to about the incident/concern:



	Name of Person this form was passed to: 


	Date and time incident/concern was shared:



Please check to make sure your report is clear and that it will be clear to someone else reading it next year



